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 Page 2 of 12 Service Contract 
 

 

ROOFER LABOR SERVICES CONTRACT 
  

CONTRACT FOR SERVICES 
1111 Marcus Avenue, Lake Success, New York 11042 

 
 THIS CONTRACT FOR SERVICES (“Contract”) is executed this 1st day of October 
2015 by and between Winthrop Management, LP (hereinafter referred to as “Manager”) as 
manager for 1111 Marcus Avenue Condominium (hereinafter referred to as “Owner”), and Paris 
Maintenance Co., Inc. (hereinafter referred to as a “Contractor”). 
 

W I T N E S S E T H: 
 
 WHEREAS, Manager is the manager of the property owned by Owner, located at 1111 
Marcus Avenue, Lake Success, New York 11042 (the “Property”); and 
 
 WHEREAS, Manager desires to hire Contractor to perform certain services with respect 
to the Property and Contractor agrees to supply and perform the work specified below on the 
Property, all in accordance with all the conditions herein, including those general conditions (the 
“General Conditions”) attached to, and made a part of, this Contract. 
 
 NOW, THEREFORE, for and in consideration of the premises and the terms and 
conditions herein expressed, the parties hereto agree as follows: 
 

1. This Contract shall commence on October 1, 2015, and shall expire on  
September 30, 2016 

 
 2. Contractor shall provide the services specified in this Contract for the sum as 
shown on Exhibit A annexed hereto and made a part hereof and to be invoiced monthly. 
  

3. Owner hereby engages Contractor to perform all of the services at the Property set 
forth in the Scope of Services annexed hereto and made a part hereof as Exhibit A and all other 
work or services required in connection therewith or reasonably inferable from the description of 
services set forth in Exhibit A (the “Services”).  Contractor shall perform the services using its 
own employees and agents. Owner shall not provide Contractor with any employees, nor shall 
Owner be required to reimburse Contractor for the costs associated with employees. 

 
4. Contractor hereby acknowledges that Contractor has read, understands and agrees 

to be bound by the General Conditions attached hereto and made a part of this Contract.  In the 
event of any conflict between the terms and provisions of Exhibit “A” attached hereto and the 
Contract, including the General Conditions, the Contract shall control. 

 
5. Contractor agrees that this Contract is not an obligation or agreement by or with 

Manager and acknowledges that Manager is the representative of Owner and that Manager is 
executing this contract for the account of and on behalf of Owner.  Contractor agrees that the 
liabilities and obligations created hereunder are the liabilities and obligations of Owner and not 
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NORTHWELL HEALTH - CFAM - HVAC PREVENTIVE MAINTENANCE REQUIREMENTS

NOTES: Equipment in red font are to be scheduled for Saturdays only. Equipment in black can be scheduled for weekdays

Coil cleaning must be included in the Spring/May quarterly service

Belt and filter sizes must be confirmed by vendor - CFAM will provide sizes where possible

Northwell to specify grease and filter brands to be used exclusively - not substitutions permitted

GREASE TO BE USED: MOBILE POLYREX EM - M3343F

Full inspections to include spring and fall start ups

Quarterly belt CHANGES - all belts to be automatically changed each quarter - no exceptions

DEPT UNIT LOC EQUIP TYPE MFR MODEL Q FILTERS

Q

BELT

S

Q FULL

INSP

WD /

SAT

AMB SURG RTU 1 BAY 1W
PKG UNIT 18

TON
AAON 59638RM180AB02369 X X X SAT

AMB SURG RTU 2 BAY 2W
PKG UNIT 18

TON
AAON 59358RM01830A0B396 X X X SAT

AMB SURG RTU 3 BAY 1W
PKG UNIT 25

TON
AAON 59639RM02530AB02369 X X X SAT

AMB SURG RTU 4 BAY 1W
PKG UNIT 18

TON
AAON 59702RM0830AB2396 X X X SAT

AMB SURG RTU 5 BAY 1W
PKG UNIT 15

TON
AAON 59640RM01530AB02349 X X X SAT

AMB SURG RTU 6 BAY 2W
PKG UNIT 22

TON
MAMMOTH X X X SAT

AMB SURG RTU 7 BAY 2W
PKG UNIT 15

TON
MAMMOTH X X X SAT

AMB SURG RTU 8 BAY 2W
PKG UNIT 410A

5 TON
AAON RM-005-3-0BB01-329 X X X SAT

AMB SURG RTU 9/ BAY 2 PKG UNIT AAON RM-006-3-0EB09-329 X X X SAT
AMB SURG RTU 10 BAY 1W PKG UNIT AAON X X X
AMB SURG HV 1 AAON 59641RM015300000349 X X X SAT

AMB SURG HWH 1
DOM WATER

HTR
PVI MAXIM 40P125A-MX X WD

AMB SURG HWH 2
DOM WATER

HTR
PVI MAXIM 40P125A-MX X WD

AMB SURG DHWP 3 DOM HW PUMP B&G PRABC50 X WD
AMB SURG HWP 2 HW PUMP TACO 1635C3E245 X WD

AMB SURG
HWRECIR

C
HW PUMP SLANT FIN 3-05 8-LLL X WD

AMB SURG B 1 BOILER SLANT FIN GG-375-HEC X WD
AMB SURG B 2 BOILER LOREN COOK GG-375-HEC X WD

BIOSKILLS RTAC 1 13 TON AAON RM-013-3-BB02-339 X X X WD
BIOSKILLS RTAC 2 26 TON-D.D. AAON RM-026-3-0-BB04-3C9 X X WD
BIOSKILLS RTAC 3 18 TON AAON RM-018-3-0-BB02-349 X X X WD

BIOSKILLS HWH 1
HOT WATER

HTR
MAXIM 27N125A-MXS X WD

COMMON RTU 1 W 8 TON AAON RM008-0-AB-02-339 X X X WD
COMMON RT 2 20 TON AAON RM020-3-0-AB02-349 X X X WD
COMMON RT 3 15 TON AAON RM15-3-0-AB02-339 X X X WD
COMMON RT 4 AAON RM15-3-0-AB02-339 X X X WD

COMMON RT 5 TRANE
SFHFC404P845E8BD9F01

ABWE0G0KLMN0T0086

00

X X X WD

COMMON RT 6 TRANE
YSC102A4RXA2MC1B0C

1B20201D
X X X WD

COMMON RTAC 1A AAON 2 ton RM-A02-3-AA01-319 X X X WD
COMMON RTAC 1B AAON 7 ton RM-007-3-0-AB01-339 X X X WD
COMMON RTAC 2 W AAON 10 ton RM010-3-AB02-339 X X X WD
COMMON RTAC 3 AAON 7 ton RM 007-3-AA01-329 X X X WD
COMMON RTAC 4 AAON 3 ton RM A03-3-0-AA21-319 X X X WD

FILTER BRAND TO BE USED: TRI-DIM DEC LINK MERV 8 FILTERS SIZES TO BE CONFIRMED BY

VENDOR



DEPT UNIT LOC EQUIP TYPE MFR MODEL Q FILTERS

Q

BELT

S

Q FULL

INSP

WD /

SAT

COMMON RTAC 5 AAON 2 ton RMA0230AA21-319 X X X WD

DIC RTU 1 RTU AAON
67904-RM018-3-0-AA02-

369
X X X WD

DIC RTU 2 RTU AAON
67906-RM015-3-0-AA02-

349
X X X WD

DIC RTU 3 RTU AAON
67906-RM010-3-0-AB02-

349
X X X WD

DIC RTU 4 RTU AAON
67907-RM013-3-0-AB02-

349
X X X WD

DIC BOILER 1 BOILER SMITH 19-A X WD
DIC WH 1 WATER HTR PVI 20P90A-PG X WD
DIC WH 2 WATER HTR PVI 20P90A-PG X WD

H R AC 1
PKG UNIT-60

TON
CARRIER 48A2E060 X X X WD

H R AC 2 PKG UNIT AAON AN-016 X X X WD

MAMMO RTAC 1 7 TON AAON RM007-3-0-AB01-339 X X X WD
MAMMO RTAC 2 4 TON AAON RM048-0-AB01-329 X X X WD
MAMMO RTAC 3 20 TON AAON RM020-3-0-AB02-349 X X X WD

MDF DA 1
INDOOR PKG-

REMOTE

CONDENSER

DATA AIR DAAU-0634 X X X WD

MDF DA 2
INDOOR PKG-

REMOTE

CONDENSER

DATA AIR 407C DAAD-1634 X X X WD

MONTER RTU 1 RT PKG UNIT TRANE 55 TON
SFHFC554P8BD9F01AB

WE000KLMN0T008600
X X X WD

MONTER RTU 2 RT PKG UNIT TRANE 55 TON
SFHFC554P8BD9F01AB

WE000KLMN0T008600
X X X SAT

MONTER RTU 3 AIR HANDLER TRANE 10
TSCB010U0L00000000AA

CAA1725
X X X SAT

MONTER RTU 4 RTU TRANE 40 TON
SFHFC404P75E6AD9F01

8BWE00KLMN0T008600
X X X SAT

MONTER WH 1 WATER HTR X WD

MONTER
CIRCULATING

PUMP

BELL & GOSSET 1/3

HP
B0C-56817959E X WD

MONTER EF 3 (A&B) EX FAN TC VENTCO 210 CFM BCRU-210HP X X SAT
MONTER EF 10 EX FAN TC VENTCO 120 CFM BCRU-120 X SAT
MONTER EF 11 EX FAN TC VENTCO 930 CFM JRW-F X SAT

MONTER

II
RTU5

BAY 10

W
PACKAGE UNIT MCQUAY RPS068D5A X X X WD

MONTER II RTU 6
BAY 10

W
PACKAGE UNIT MCQUAY RPS068D5A X X X WD

MONTER II RTU 7
BAY 13

W
PACKAGE UNIT MCQUAY RPS075D5A X X X WD

MONTER

II
EF18

BAY 12

W
LG EX FAN GREENHECK X X SAT

MONTER

II
EF17

BAY 12

W
LG EX FAN GREENHECK X X SAT



DEPT UNIT LOC EQUIP TYPE MFR MODEL Q FILTERS

Q

BELT

S

Q FULL

INSP

WD /

SAT

MONTER

II
RTU8

BAY 12

W
PACKAGE UNIT MCQUAY RPS068D5A X X X SAT

MONTER RTU9 N MEZZ PACKAGE UNIT MCQUAY RPS042DLA X X X WD

MONTER

II
RTU10 N MEZZ PACKAGE UNIT MCQUAY RPS042DLA X X X WD

MONTER

II
RTU11 N MEZZ PACKAGE UNIT MCQUAY RPS042DLA X X X WD

RAD ONC RTU 1 BAY 13 E PACKAGE UNIT MCQUAY RPS125DLA X X X WD
RAD ONC RTU 2 BAY 13 E PACKAGE UNIT MCQUAY RPS070DLA X X X WD
RAD ONC RTU 14 BAY 10 E PACKAGE UNIT MCQUAY RPS030DLA X X X WD
RAD ONC CRU 4 BAY 12 E CONDENSER LIEBERT PFH042-YH7 X SAT
RAD ONC EVAP 4 BAY 12 E EVAPORATOR LIEBERT BUO36E7ADOO X X X SAT
RAD ONC CRU 6 BAY 12 E CONDENSER LIEBERT PFH042A-YH7 X SAT
RAD ONC EVAP 6 BAY 12 E EVAPORATOR LIEBERT BUO36E7ADOO X X X SAT
RAD ONC CRU 7 BAY 12 E CONDENSER LIEBERT PFH042A-YH7 X SAT
RAD ONC EVAP 7 BAY 12 E EVAPORATOR LIEBERT BUO36E7ADOO X X X SAT

SURG ONC RTU 12 BAY 8 E PACKAGE UNIT MCQUAY RPS079DLAS40 X X X WD
SURG ONC WH 1 WATER HTR X WD
SURG ONC WH 2 WATER HTR MAXIM 27N125A-MXS X WD

SURG ONC
CIRCULATING

PUMP
X WD

UROLOGY RTU 1 RTU 15 ton AAON RM-015-3-0-AB02-349 X X X WD
UROLOGY RTU 2 RTU 18 ton AAON RM-018-3-0-AB02-349 X X X WD
UROLOGY RTU 3 RTU 20 ton AAON RM020-3-AA02-349 X X X WD
UROLOGY RTU 4 RTU 20 ton AAON RM-A02-8-0-AA01319 X X X WD

UROLOGY HWH 1
DOM WATER

HTR
PVI MAXIM 40P125A-MX X WD

UROLOGY HWH 2
DOM WATER

HTR
PVI MAXIM 40P125A-MX X WD

WAREHS RTU 1 PK UNIT 3 ton TRANE YHC036A4RMA0636 X X X WD
WAREHS RTU 2 PKG UNIT 10 ton TRANE YSC120A4RMA15DOB00 X X X WD

WAREHS RTU 3 PKG UNIT 10 ton TRANE
YSC120A4RMA15DOB0

CB
X X X WD

WAREHS RTU 4 PKG UNIT 10 ton TRANE
YSC120A4RMA15DOB0

CB
X X X WD

































Material Support Services
1979 MARCUS AVENUE, SUITE E124·LAKE SUCCESS, NY 11042·PHONE: (516) 396-6410·FAX: (516) 396-6215

PURCHASE ORDER
Peoplesoft Vendor ID: 60278 Purchase Order: SER-25336
Vendor: Donnelly Mechanical Corp Renew:
Address: 9659 222nd St New: x

Queens Village , NY 11429 Peoplesoft Contract ID: 29985, 32356, 37960,
39007

Contact: Donnelly Mechanical Peoplesoft Requisition
Number:

7014138855
7015148609
7016171209
7016177082

Phone: 718-886-1500
Fax:
Email info@donnelleymech.com
Coverage: PM of the HVAC systems (SEE SPREADSHEET)
Effective: 10/1/14-9/30/19
Cost: SEE SPREADSHEET Governed by Northwell master service agreement dated 11/10/14
GL Business Unit: SEE SPREASHEET
Department Charge:
Expense Account: 65535
Product (FPP only)
Project (GRT only)
Facility:
Department:
Invoice Approval: N.A.

Bill to Address:

IF THE INVOICE PRESENTED AGAINST THIS PURCHASE ORDER DOES NOT
MATCH THE QUANTITIES AND COSTS OUTLINED EXACTLY ON THIS PO,
PAYMENTS WILL NOT BE PROCESSED.

THIS PO NUMBER MUST BE REFERNCED ON THE INVOICE PRESENTED
AGAINST THIS PO IN ORDER FOR PAYMENTS TO BE PROCESSED.

ALL INVOICES MUST BE SENT TO THE BILL TO ADDRESS OUTLINED
BELOW AND NOT DIRECTLY TO THE FACILITY RECIEVEING
PRODUCT/SERVICE.

INVOICE APPROVAL IS REQUIRED BY BUYER LISTED BELOW IF PRICE IS
DIFFERENT OR IF CONTRACT IS EXPIRED.
North Shore LIJ Health System
PO Box: 3856
New Hyde Park, NY 11040

Date PO Created: 11/18/14, rev 5/14/15 mg, rev 5/18/16, rev 7/27/16 pc
If you have you have any questions regarding this Purchase Order please contact:
Name: Michael Gilroy mgilroy1@nshs.edu 516-396-6006

Patrick Carlino pcarlino@northwell.edu 516-396-6364
Notes: Date and Initial

THE SELLER AGREES, IN CONNECTION WITH THE PERFORMANCE OF WORK UNDER THIS ORDER, NOT
TO DISCRIMINATE AGAINST ANY EMPLOYEE OR APPLICANT FOR EMPLOYMENT BECAUSE OF RACE,



Material Support Services
1979 MARCUS AVENUE, SUITE E124·LAKE SUCCESS, NY 11042·PHONE: (516) 396-6410·FAX: (516) 396-6215
SEX, RELIGION, COLOR, NATIONAL ORIGIN, DISABILITY, OR STATUS AS A DISABLED VETERAN OR
VETERAN OF THE VIETNAM ERA. UNLESS EXEMPTED, SECTION 202, PARAGRAPHS 1 THROUGH & OF
EXECUTIVE ORDER 11246, AS AMENDED AND THE AFFIRMATIVE ACTION CLAUSES SET FORTH IN 41
C.F.R. 60-741 (FOR CONTRACTS OF $10,000 OR MORE) AND 41 C.F.R. 60-250.4 (FOR CONTRACTS OF $10,000
OR MORE) ARE INCORPORATED HEREIN BY REFERENCE.

___________________________________________
Phyllis McCready

Chief Procurement Officer



10/1/14-

9/30/15

10/1/15-

9/30/16

10/1/16-

9/30/17

10/1/17-

9/30/18

10/1/18-

9/30/19
450 Lakeville Road: BU Dep Yr1 Yr2 Yr3 Yr4 Yr5

AMB SURG CACOR 73600010 $0.00 $5,813.00 $5,813.00 $5,813.00 $5,813.00

BIOSKILLS " " $0.00 $1,667.25 $1,667.25 $1,667.25 $1,667.25

COMMON " " $0.00 $2,983.50 $2,983.50 $2,983.50 $2,983.50

DIC " " $0.00 $1,795.00 $1,795.00 $1,795.00 $1,795.00

MAMMO " " $0.00 $906.75 $906.75 $906.75 $906.75

MDF " " $0.00 $585.00 $585.00 $585.00 $585.00

MONTER " " $0.00 $4,680.00 $4,680.00 $4,680.00 $4,680.00

MONTER II " " $0.00 $2,047.50 $2,047.50 $2,047.50 $2,047.50

RAD ONC " " $0.00 $1,755.00 $1,755.00 $1,755.00 $1,755.00

SURG ONC " " $0.00 $292.50 $292.50 $292.50 $292.50

UROLOGY " " $0.00 $2,135.25 $2,135.25 $2,135.25 $2,135.25

WAREHOUSE " " $0.00 $965.25 $965.25 $965.25 $965.25

HR CORPH 69900000 $0.00 $2,047.50 $2,047.50 $2,047.50 $2,047.50

1111 Marcus Ave CACRL 73609060 $0.00 $28,645.00 $28,645.00 $28,645.00 $28,645.00

$0.00 $56,318.50 $56,318.50 $56,318.50 $56,318.50Qtrly Cost

Donnelly Mechanical

SER-25336 10/1/14 - 9/30/19

Version 4 Effective 07/1/16

Quarterly Cost



10/1/14-

9/30/15

10/1/15-

9/30/16

10/1/16-

9/30/17

10/1/17-

9/30/18

10/1/18-

9/30/19
Yr1 Yr2 Yr3 Yr4 Yr5

450 Lakeville Road AMB SURG $0.00 $23,252.00 $23,252.00 $23,252.00 $23,252.00

BIOSKILLS $0.00 $6,669.00 $6,669.00 $6,669.00 $6,669.00

COMMON $0.00 $11,934.00 $11,934.00 $11,934.00 $11,934.00

DIC $0.00 $7,180.00 $7,180.00 $7,180.00 $7,180.00

MAMMO $0.00 $3,627.00 $3,627.00 $3,627.00 $3,627.00

MDF $0.00 $2,340.00 $2,340.00 $2,340.00 $2,340.00

MONTER $0.00 $18,720.00 $18,720.00 $18,720.00 $18,720.00

MONTER II $0.00 $8,190.00 $8,190.00 $8,190.00 $8,190.00

RAD ONC $0.00 $7,020.00 $7,020.00 $7,020.00 $7,020.00

SURG ONC $0.00 $1,170.00 $1,170.00 $1,170.00 $1,170.00

UROLOGY $0.00 $8,541.00 $8,541.00 $8,541.00 $8,541.00

WAREHOUSE $0.00 $3,861.00 $3,861.00 $3,861.00 $3,861.00

HR $0.00 $8,190.00 $8,190.00 $8,190.00 $8,190.00

1111 Marcus Ave Building Use $0.00 $114,580.00 $114,580.00 $114,580.00 $114,580.00

$0.00 $225,274.00 $225,274.00 $225,274.00 $225,274.00

Donnelly Mechanical

SER-25336 10/1/14 - 9/30/19

Version 4 Effective 07/1/16

Total Cost

Annual Cost
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From: Tonie Tiberia
Sent: Thursday, August 11, 2016 5:33 PM
To: 'Rose Zerillo' <rzerillo@advantagefunding.us>; kathy zito <kathy.zito@antechmail.com>; Diana Cammarota
<diana.cammarota@antechmail.com>; 'Yearsley, William' <yearswa@nytimes.com>; James Lynn <lynnj@nytimes.com>;
'Christine Mastandrea' <Christine.Mastandrea@dealertrack.com>; 'Tony Puglisi' <tpuglisi@display-technologies.com>;
'Bruce Gommermann' <bgommermann@display-technologies.com>; Brett J. Whiton <bwhiton@elitemg.com>;
'mgaldamez@elitemg.com' <mgaldamez@elitemg.com>; 'lthen@elitemg.com' <lthen@elitemg.com>;
'hkling@mswarsresearch.com' <hkling@mswarsresearch.com>; 'apinsdorf@mswarsresearch.com'
<apinsdorf@mswarsresearch.com>; Alanna Winter <Alanna.Winter@polar.com>; 'danielle.lapierre@polar.com'
<danielle.lapierre@polar.com>
Subject: FW: Extra Services

To: 1111 Marcus Café
Advantage Funding
Antech Diagnostics
City & Suburban Delivery Systems and Stellae Intl as subtenant
Dealertrack
Display Technologies
Elite Promotional Marketing



2

MSW Research
Polar Electro

Dear Tenants:

As you have seen in the Tenant Manual you have received, in the past
1111 Marcus offered quite a variety of services, above and beyond Landlord’s
Lease obligations, on a billable basis to its tenants.

Northwell Health, your landlord, has determined that at this time,
these billable services will no longer be offered.

Should you require any of these services, please feel free to contact an outside
Vendor to perform the work for you.

We are pleased to attach here a list of names and contact information of
Preferred Vendors we have previously used and are familiar with this property.

If you choose to use other vendors, not listed, for your protection and owners
Protection , they must provide a Certificate of Insurance naming the additional
Insureds highlighted in yellow on the attached sample. This must be provided
to the management office prior to any work being performed.

This policy will not only benefit the owners and their assigns, but also you , the tenant.
Without the vendor’s COI, liability will be solely that of the tenant.

Please ensure that all vendors are advised that they are to bill you directly and not
the property.

Should you have any questions or require any additional information, lease let us know.
Thank you,

Sincerely,

Winthrop Management on behalf of
Northwell Health
516-616-9500

Tonie Tiberia
ttiberia@winthropmanagement.com
516-616-9500
1111marcus.com
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CD: 4/16 (KJK)
1210 (113462)

NORTHWELL HEALTH

CORPORATE

JOB DESCRIPTION

JOB TITLE : DIRECTOR, PROPERTY MANAGEMENT

DEPARTMENT : REAL ESTATE SERVICES

REPORTS TO : AVP, Physical Assets, Operations

POSITION
SUMMARY

Direct, operate and maintain large commercial property/portfolio ensuring
hard and soft facilities services (Engineering, Custodial, Contracts, and
Subcontractors); budgeting and financial oversight. Evaluates portfolio
options for: reducing occupancy costs, improving space usage and
monetization and redevelopment of existing space.

RESPONSIBILITIES *

*

*

*

*

*

1. Directs the operations, management and maintenance of Northwell
Health non-hospital owned and leased facilities.
• Ensures inspection standards are adhered to; ensures work is

performed in a clean and orderly fashion.
• Directs the solicitation, receipt, analysis and execution of contracts

for systems and services in the off-site buildings.
• Develops policy and procedure to ensure quality work and superior

customer service.
2. Oversees the interface between the tenants and the Operations office

with regard to the operational aspects of construction, alteration and
renovation projects and repair and maintenance work.
• Makes recommendations regarding alterations and renovations of

existing procedures and systems.
3. Develops and monitors strategic operating goals, objectives and budget;

and reports operational performance, justification and/or corrective
action.
• Manages real estate property profit and loss statements.

4. Direct and oversee all property issues ensuring positive tenant relations
and retention programs.
• Assist in the negotiations of lease renewals, extensions and

expansions, and resolve issues with existing tenants.
• Ensure that tenant services are provided according to all lease

documents.
• Develop and maintain a vacant space procedure to ensure each

vacancy is clean and in “show” condition.
• Authors and approves all correspondence for tenants of the off-site

facilities.
5. Oversees the efficiency of services between the hospital and off-site

properties regarding security, mail transportation and parking.
6. Selects, develops, manages and evaluates direct reports; and oversees

the selection, development, management and evaluation of indirect
reports.

7. Performs related duties, as required.

*ADA Essential Functions



DIRECTOR, PROPERTY MANAGEMENT

Page 2 of 2

EXPERIENCE AND
QUALIFICATIONS

• Bachelor’s Degree or equivalent work experience in a related field
required. Master’s Degree, preferred.

• Minimum of seven (7) years building management experience,
preferably at a professional management company. Ability to read and
understand the financial expenses of a commercial building.

• Excellent oral and written communication skills, required.

• Strong organizational and time management skills, required.

• Proficiency in Microsoft Word, Excel, and PowerPoint.

• Knowledge of New York City and Long Island real estate, healthcare,
and not-for-profit industry standards, preferred.

_______ _________________________________________________________________________
Department Head Signature Date

_____ ___________________________________________________________________________
Human Resources Signature Date


